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1.  ADVERTISEMENT 
 
 
VACANCY                 Members to the Audit and Accountability Committee of the Police  
                 Investigations and Review Commissioner (PIRC) 
 
REMUNERATION     £200 daily fee and reasonable travel expenses 
 
ATTENDANCE     Attend 4 formal meetings per year with additional ad-hoc meetings as  
       required 
DURATION OF 
APPOINTMENT    2 years with possible extension option            
 
LOCATION               Quarterly meetings held at PIRC office in Hamilton 
  
The Police Investigations and Review Commissioner is currently seeking to appoint 3 Committee 
Members to their Audit and Accountability Committee. 
 
The Police Investigations and Review Commissioner (PIRC) was established under the Police, 
Public Order and Criminal Justice (Scotland) Act 2006 as amended by the Police and Fire Reform 
(Scotland) Act 2012.  It is an Executive Non-Departmental Public Body.  It was established in 2013 
and is responsible for carrying out independent investigations into incidents involving the police and 
independent reviews of the way the police handle complaints from the public. The PIRC is completely 
independent of the police and plays a key role in the policing landscape in Scotland by supporting 
public confidence in a fair and transparent system.  
 
Our aim is to secure public confidence in policing in Scotland by supporting continuous improvement 
and promoting positive change.  
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Role of Members 
 
In accordance with the requirements provided by Scottish Public Finance Manual, there is a 
requirement for the PIRC to have an Audit and Accountability Committee (AAC). Having an 
effective AAC is essential to ensure the organisation has strong corporate governance 
arrangements. The AAC’s role is to provide strong constructive challenge , where required, as well 
as robust financial scrutiny.  The AAC will support the PIRC’s Accountable Officer with their 
responsibilities for issues of risk, control and governance and associated assurance through a 
process of constructive challenge.  
 
The Accountable Officer is looking to appoint 3 committee members who will be expected to:  

 provide robust scrutiny of the governance processes deployed by the PIRC; 
 act as a critical friend to the Commissioner and provide constructive advice;  

 provide robust financial scrutiny, challenge and advice to the PIRC, in particular to the 
Accountable Officer ; 

 support the Accountable Officer by overseeing and reviewing the risk, control and governance 
processes that have been established and the associated assurance processes, through 
constructive challenge; 

 assist the Accountable Officer in reviewing annually the sources of assurance necessary for 
audit purposes are comprehensive enough to assure the Commissioner; 

     promote effective working relationships with criminal justice organisations and stakeholders;  

     ensure the PIRC complies with legislation, including equality obligations and provides an 
accessible and inclusive service; and  

 promote and build public confidence in the PIRC. 
 
The AAC will comprise of three non-executive Members, one Chairperson, the Commissioner, 
Accountable Officer and a representative from both internal and external audit will also attend 
meetings. Non – committee members may be invited to attend meetings, if appropriate. 

 
Members and Chair shall be recruited by a panel including representatives from the PIRC and 
other external organisations for an initial period of two years with the possibility of extension , for 
a further 2 years 
 
Time Commitment  
The Committee will be expected to meet formally 4 times per year, with time required to prepare in 
advance of these meetings. Additional ad-hoc meetings may be required over and above these 
formal meetings.  Unless there are extenuating circumstances, failure to attend 2 consecutive 
meetings may result in the termination of  your appointment. 
 
Successful candidates will be expected to undertake 1 day of training to assist them in their 
committee role. Successful candidates will be required to undergo vetting and Disclosure Scotland 
screening which the PIRC will arrange. 

 
The PIRC is an equal opportunities employer and is committed to promoting a diverse workforce, 
with an emphasis on the PIRC values of integrity, impartiality and respect. We therefore encourage 
applications from all members of the community. We are committed to the Disability Confident 
Initiative and offer a guaranteed interview to any applicant who meets all of the selection criteria 
required for the post and considers themselves to be disabled.  
 
 
 
 

https://www.gov.scot/publications/scottish-public-finance-manual/
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Important Information Regarding Interviews 
In recognition of the Scottish Government's ongoing measures and guidance in its response to 
Covid-19 (Coronavirus), we would like to advise applicants that all interviews will be conducted in a 
virtual/remote setting.  In order to facilitate this new way of working, we are asking all applicants to 
ensure that they have a suitable space to complete the virtual /interview as well as a personal device 
of choice with an account registered to the 'Zoom' app by which you can undertake the interview if 
selected. We are also asking that you ensure that your personal Wi-Fi/Broadband capacity will be 
sufficient to carry both audio and video feeds to undertake the interview. This will ensure that there 
are no issues incurred during the interview. 
 
How to Apply 
The candidate Information Pack /application form is available from:   
https://pirc.scot/about-us/work-with-us/vacancies/ 
 
Email: jobs@pirc.gov.scot 
 
The closing date for applications is midnight on 5 November 2020. 
 
Shortlisting will take place thereafter and successful applicants will be allocated an interview date. 
 
Applicants who have not been contacted by us within 3 weeks of the closing date should assume 
they have been unsuccessful on this occasion. 

 
Only completed application forms will be considered 

Please do not substitute your Curriculum Vitae for a completed form since this will not be 
considered. 
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2. BACKGROUND NOTE ON THE POLICE INVESTIGATIONS & REVIEW COMMISSIONER 
 
The Police Investigations and Review Commissioner (PIRC) was established under the Police, 
Public Order and Criminal Justice (Scotland) Act 2006 as amended by the Police and Fire Reform 
(Scotland) Act 2012.  It is an Executive Non-Departmental Public Body.  It was established in 2013 
and is responsible for carrying out independent investigations into incidents involving the police and 
independent reviews of the way the police handle complaints from the public. The PIRC is completely 
independent of the police and plays a key role in the policing landscape in Scotland by supporting 
public confidence in a fair and transparent system.  
 
Organisation and Staff 
In statute, the Commissioner is appointed by Scottish Ministers for a 5 year appointment. The 
Commissioner is supported by a Director of Operations who is also the Accountable Officer and the 
Senior Management Team. The Senior Management Team consists of the Heads of the 
Investigations Team, Reviews and Policy Team and HR and Corporate Services.   The total staff 
complement is approximately 80.  The PIRC is based at Hamilton House, Hamilton Business Park, 
Caird Park, Hamilton, ML3 0QA.  The structure of the organisation can be found on page 5 
 
 
Funding 
The organisation is funded by the Scottish Government through Grant-In-Aid.  The authorised Grant-
in-Aid for PIRC for 2020-21 is £4,696,000 which is drawn down on a monthly basis. 
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3.  ORGANISATIONAL STRUCTURE 
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4. SPECIFIC DUTIES 
 
As a Member of the PIRC Audit and Accountability Committee (AAC) you will be responsible for   

reviewing the PIRC’s systems and processes of finance, operating procedures, corporate 
governance and accountability.  The AAC will be responsible for advising the Accountable officer 
on: 

 
 The strategic processes for risk, control and governance and the Statement on Internal 

Control; 

 The accounting policies, the statutory financial statements and the annual report of the 
Commissioner, including the process for review of the accounts prior to submission for audit, 
levels of error identified and management's Letter of Representation to the External Auditors; 

 The planned activity and results of both Internal and External Audit, including; 

o Agreeing with the Accountable Officer  the  PIRC’s  annual  Internal Audit programme 

for the forthcoming year; 

o Reviewing all audit reports presented by the Internal Auditors; 

o Monitoring the implementation of audit recommendations; and 
o The appropriateness of management response to the findings and recommendations 

identified by audit activity, including the External Auditor's Management Letter. 

 Assurances relating to the proper consideration of risks; 

 Assurances relating to the corporate governance requirements of the organisation; 

 The corporate and business planning process and ensure that any significant issues are 

drawn to the attention of the Accountable Officer; 

 Monitoring policies for preventing and detecting fraud such as whistle-blowing as well as 

arrangements for special investigations; 

 Effective working relationships with criminal justice organisations and stakeholders. 

 PIRC compliance with legislation, including equality obligations and provides an accessible 
and inclusive service;  

 Carrying out its responsibilities in accordance with PIRC’s core values and other policy and 

strategy documents; and 

 Promoting the aims and objectives of the PIRC. 
 

The Committee will also periodically review its own effectiveness and report the results of the review 

to the Accountable Officer. 
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5. PERSON SPECIFICATION 
 
The PIRC is looking to appoint 3 Committee Members to join our Audit and Accountability 
Committee. The Members will play a key part in our aim to secure public confidence in policing in 
Scotland. Members will be required to work co-operatively and collaboratively whilst providing 
constructive and supportive challenge to the PIRC.  We therefore seek to recruit individuals with a 
wide variety of skills and experience. Potential Committee members may have gained these skills 
and experience through paid employment, volunteering or through participation with private, public, 
voluntary, charity or community organisations or personal experience.  
 
 

Skills / Experience Competencies Essential Desirable 

Experience of working at 
a senior level with Boards 
/ Committees or  being a 
Board / Committee 
Member 

 Has experience of 
understanding organisational 
performance management 
and transformational 
organisational change, while 
securing best value. 

  

Knowledge and 
understanding of the role 
of effective governance 
within the public sector. 

 Sets a standard by taking 
responsibility for delivery.  

 Managing risk and resources 
to drive continuous 
improvement. 

  

Excellent communication 
skills and experience of 
developing positive 
relationships and 
influence with 
stakeholders. 

 Has a successful track record 
of building and maintaining 
relationships of trust and 
confidence at all levels. 

 Understands, influences and 
translates the wider    
communications agenda. 

  

Ability to collect, analyse, 
assimilate information, 
present evidence and 
reach sound judgements 

 Can critically analyse 
information and constructively 
challenge proposals.  

 Links evidence with specific 
outputs and outcomes to 
challenge norms, and identify 
new ways of working.  

 
 

 

Demonstrate a 
commitment to equality of 
opportunity. 

 Recognises impact on others, 
creating an environment which 
supports diversity & equality, 
health & wellbeing. 

  

An awareness of the role 
of the Police 
Investigations and Review 
Commissioner and its 
function and experience 
of working with the 
Scottish criminal justice 
system / Police Scotland 
and an awareness of the 
Police and Fire Reform 
(Scotland) Act 2012. 

 
 

  
 



 

 

8 
 

6.  INFORMATION ABOUT THE SELECTION PROCESS 
 
To make sure that the process is transparent, and the appointment is made on merit, members of 
the panel are required to declare whether they know anyone who has applied for these 
appointments. If you are invited to interview you will be asked to let us know whether and how you 
know any of the selection panel members. This will help the selection panel chair come to a view on 
the appropriateness of you being assessed by one or more of the panel. 

(a) Application process 

In addition to this information pack you should have: 

 An Application form  
 Equal Opportunities Recruitment monitoring form 
 
Before competing and submitting your application form, you should give due consideration to the 
following: 

Competency based evidence – are you familiar with what is being sought at the application stage 
and what will be sought at interview through the use of competency based questions and how you 
should evidence this? 

Qualifications, Skills, Knowledge and Experience required – do you meet the skills, knowledge 
and experience requirements outlined in the Person Specification 

Please ensure that you complete all sections of the job application form and return it by the date 
specified. We will be unable to consider your application if all sections are not fully completed.  
Completion of the Equal Opportunities recruitment monitoring form is voluntary and completed forms 
will be separated from the application form and not available to the selection panel members.  

Your application is very important as it is the key document which will determine whether or not you 
will proceed through the first assessment stage to interview and ultimately to appointment.  In your 
application form you must clearly provide the evidence required on how you meet the relevant 
published skills, knowledge and experience shown in the person specification.   

Please do not substitute your Curriculum Vitae for a completed application form or attach 
your CV with your application as it will not be considered and your application may be 
rejected. 

A good application should be structured to ensure that it flows in a clear and/or logical way.  You 
should provide evidence and examples to ensure that it is clear to the selection panel the actions 
you took, the reasons for your actions, what happened, what you took into account and the outcome.   

You should not assume that the evidence provided is obvious when it comes to meeting the 
competency/criterion, for instance by simply recounting job titles or job duties.  You should try and 
avoid bland and hypothetical statements and where possible/appropriate use the first person – “I” 
not “We”.   

You should also be aware that on occasion there may be several ways in which we ascertain 
evidence of the skills, knowledge or experience sought, so please ensure you provide evidence that 
shows how you meet all aspects of the role. 

You can apply online or submit hardcopy.  If your application is handwritten, please use black ink 
and ensure it is legible as your form will be photocopied/scanned and then read by the selection 
panel.  

We would advise you to keep a copy of your initial application for reference. 
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(b) How to return your Application 

Return applications to the HR Officer, Human Resources & Corporate Services, Police Investigations 
and Review Commissioner, Hamilton House, Hamilton Business Park, Caird Park, Hamilton, ML3 
0QA or by email to: jobs@pirc.gov.scot 

Closing date 

The deadline for applications is midnight on 5 November 2020. 

Late applications will not be considered.   

(c) Selection panel 

You will be notified of the members of the selection panel if invited to interview. 

(d) Selection 

Your completed application form will be assessed against the necessary skills, knowledge and 
experience required for the position.   If you are successful at this initial selection stage you may be 
invited to take part in an interview and any assessment process.  

Applicants who have not been contacted by us within 3 weeks of this closing date should assume 
they have been unsuccessful on this occasion. 

(e) What will happen at the interview? 

During the interview process the selection panel will ask your questions related to your career history 
and to the competencies required for the job. This will include the evidence you provided within your 
application form. 

(f) What will happen following the interview? 

All applicants invited to interview will be advised of the outcome of the appointments process in 
writing.   

Successful candidates will be required to undertake Disclosure Scotland screening which the PIRC 
will arrange. 

Feedback for candidate who are unsuccessful after interview will be provided if requested. 
 

 

mailto:jobs@pirc.gov.scot

